MAROONDAN
STATE SCHOOL

[image: image3.jpg]



INFORMATION 
BOOKLET



2025
CONTENTS

	
	Page(s)

	
	

	PRINCIPAL’S INTRODUCTORY LETTER


	2

	ADMISSION TO PREP
	3

	
	

	ENROLMENT AT MAROONDAN
	3

	
	

	DAILY ROUTINES AND ADMINISTRATION
	3-5

	Attendance and punctuality
	

	Late arrivals and early departures
	

	School hours
	

	Parking
	

	Bus run
	

	Day care and drop off/collection
	

	School Transport Assistance
	

	Accidents
	

	Medicine
	

	Health
	

	Infectious diseases
	

	Head lice
	

	School uniform
	

	School payments
	

	Student stationery requirements and resource scheme
	

	Lost property
	

	
	

	COMMUNICATION
	6

	School parade
	

	School newsletters
	

	Notices and permission forms
	

	School website and Facebook
	

	Student reports
	

	Three-way reporting interviews
	

	Parents and Citizen’s Association
	

	
	

	EVENTS AND EXTRA-CURRICULAR ACTIVITIES
	7

	Book club
	

	Swimming
	

	Sport
	

	Library
	

	Music
	

	LOTE
	

	Religion
	

	School Camp
	

	
	

	BEHAVIOUR
	8

	
	

	
	

	
	


[image: image4.jpg]


                                                                                                                       
________________________________________________________________________________________________

Dear Parents/Carers

It is our pleasure to welcome you and your child to Maroondan State School!!
By choosing our school we believe you’ve made a great choice.  The Maroondan staff are are committed to providing the best support and learning environment for every child and we strive passionately to help every student to excel and achieve his/her potential.
I hope that as parents new to the school, you will work alongside us and take pride in your association with the Maroondan State School Community. I encourage you to involve yourselves in school activities, whether that is through simply helping your child out with homework, volunteering some time to help out in the classroom or supporting our P&C.  
I hope that you will have a long, happy and rewarding association with our small and friendly school and I look forward to working with you.
Yours Sincerely,
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Robert Lawton
PRINCIPAL

Maroondan State School

ADMISSION TO PREP
Since 2017, Queensland students must attend a full-time compulsory Preparatory Year of education before starting Year 1.  Children must turn five by 30 June in the year they commence Prep - for entry to Prep in 2025, this means they were born prior to June 30th, 2020.
When enrolling your child in Prep, a birth certificate (or copy) must be sighted by the school and you should provide the enrolment documents identified below.
ENROLMENT AT MAROONDAN

Families enrolling children in our school need to complete the following forms:

· Enrolment Form

· Enrolment Agreement

· Student Enrolment Supplementary Information 

· Medical Details Form

· Medication forms if required

· Media / Website Agreements
     NOTE : LEGAL CUSTODY
In some instances, the custody of a child enrolling at the school has been in dispute before the Courts. It is necessary for a parent to advise the Principal if there is a custody order currently covering access to a child. The Principal will discuss the case confidentially with the parent to clarify conditions for each case. A copy of the Court Order must be supplied to the school.

DAILY ROUTINES AND ADMINISTRATION

     ATTENDANCE & PUNCTUALITY
Regular attendance and punctuality at school is of benefit to your child.  If for some reason he or she cannot attend or if you know that your child will be late, please notify school by 9.00am. Notification can be made via the school phone (4157 4156) or via text message to the school mobile phone (0466 419 868).
When students are away and the school has not been informed, parents will be contacted via text message prior to 11.30am to inform them of the student absence and to request that the parent contact the school with a reason for the absence. 
When parents/carers do not respond to these requests, absences will be classed as unauthorised. 

     LATE ARRIVALS AND EARLY DEPARTURES

Parents delivering children to school after the 9.00am start time should sign the late arrivals sheet, which is on the desk in the school administration office (copies are also kept in classrooms). Similarly, parents removing children prior to the normal 3.00pm finish time are asked to sign and inform the class teacher.
     SCHOOL HOURS 
School commences at 9.00am each day and finishes at 3.00pm. Mid morning break is from 11.00am until 11.45am, and lunch break is usually 1.30pm to 1.55pm. It is advisable for children not to arrive at school any earlier than 8.15am as supervision cannot be guaranteed before this time. If they do arrive prior to 8.15am they should assemble quietly in the undercover area until collected by supervisory staff. Please note that the school cannot be held responsible for student safety during this time.
      PARKING
Parents are asked to park in the areas designated at the car park and not within the school grounds.  Note also that a one-way system exists within the carpark area. Please take care not to park in the designated bus area. 

     BUS RUN
A school bus stops at Maroondan at approximately 8am each morning on its run into Gin Gin. It collects from Maroondan at 3.00pm on its way out of Gin Gin. The service is operated by Gin Gin Buses who can be contacted on 4157 2985 or 0400 572 999 for further information.

DAY CARE AND SCHOOL DROP OFF/COLLECTION

The Mango Tree Child Care Centre in Gin Gin (4157 3488) provides before school and after school care. Parents and carers who use this service can take advantage of the school drop off and collection service operated by the Centre.
SCHOOL TRANSPORT ASSISTANCE
Parents of children who travel 3.2km or more from their home to bring children to school may be eligible to claim conveyance allowance. Details and the online application form for this allowance can be found at https://www.qld.gov.au/transport/public/school/school-transport-assistance/apply-for-school-transport-assistance.

      ACCIDENTS
 If your child has an accident at school and has:

· Superficial wounds, they will be treated by one of the school’s First Aid Officers.

·  Injuries requiring expert medical attention, you will be contacted. 

· If you are unavailable an ambulance will be called.

·  Any injury requiring urgent attention, an ambulance will be called immediately.

     MEDICINE
When school staff are requested to administer medications to students in school time parents will need to obtain and sign an administration form held in the office.
The Education Department has directed that medication should only be administered in cases where parents have provided:

        (i) Written authorisation detailing the type of medication, the purpose, dosage, and   

       frequency for which the medication is to be applied and;

        (ii)  Clearly labelled medication containers/packages which provide a doctor’s/  

       pharmacist’s validation of the medication to be administered.
      HEALTH
If your child is ill, he or she is better to remain at home until recovery has been made, as   

the school does not have the facilities to cater for sick children.  


INFECTIOUS DISEASES

      Education Department Guidelines stipulate the following regarding infectious diseases: -

         
Children shall be excluded from school if any of the following occur:

COVID 19 – Children displaying sypmtoms should not attend school.
CHICKEN POX – exclude until fully recovered or at least 5 days after the eruption first   appears.


CONJUNCTIVITIS – exclude until discharge from eyes has ceased.

SCHOOL SORES – exclude until appropriate treatment has commenced and sores on exposed surfaces are covered with a dressing.


MEASLES – exclude for at least four days from the appearance of rash.


MUMPS – exclude for at least nine days after the onset of symptoms.

RINGWORM, SCABIES, PEPICULOSIS, TRACHOMA – exclude until the day after treatment has commenced.

For any other condition please contact the school for guidelines. 

HEAD LICE
In settings where young children are often in close contact, head lice can sometimes be a problem. If you identify that your child has head lice we ask that they do not return to school until treatment has occurred. 

Health Department information regarding head lice can be found here: https://www.childrens.health.qld.gov.au/fact-sheet-head-lice/.

     SCHOOL UNIFORM
       A copy of the school’s uniform policy is included in your enrolment pack.
Official school shirts an hats are available from the school. Shirts currently cost $38 and hats $20.  Black or navy shorts and skirts can be bought locally. Occasionally, 2nd hand uniform items are available for sale at the school.  Please ask at the office. 

      In winter, suitable warm navy clothing may be used in conjunction with the navy and teal    

      school shirt.  Suitable winter clothing includes navy/black tracksuit pants, navy/black  

      jacket, jumper or pullover.  

     SCHOOL PAYMENTS
       Please note that the school does not have EFTPOS facilities.

      Students returning completed permission forms and cash payments to school can post  

      these into the locked mail box in the school admin office.

      Tuckshop orders and payments should be posted in the separate tuckshop box, again in 

      the school office.

      Invoiced school payments for excursions and the school resource scheme can be paid  in cash at  the office or electronically by BPoint. Instructions can be found on invoices.

      Uniform purchases can be paid by cash at the school office or by direct transfer to the   

      school P&C account. Ask for account details at the school office when ordering your   

      uniforms. 

     STUDENT STATIONERY REQUIREMENTS & RESOURCE SCHEME
Parents and carers are encouraged to participate in the school’s resource scheme which provides students with all stationery and text book requirements for the school year. For 2025 the resource scheme participation fee is $88 for students in Years Prep, 1 and 2 and $98 for students in Years 3,4,5 and 6. This is payable as a lump sum within the first two weeks of Term 1 or in instalments at the beginning of each term.

Parents can choose to opt out of the scheme and to purchase student stationery and text books themselves. A list of requirements is included within the enrolment pack and is sent to parents in Term 4 of each year. Note that current costs are estimated at over $120 for each year group, considerably more than the cost of participation in the resource scheme.

Student resource scheme details are included in your enrolment pack.
      LOST PROPERTY
All possible care is taken with children’s clothes.  By having ALL garments – particularly hats – clearly named, locating correct owners is made easier.  All items that are not claimed are kept at school in the “Lost Property Box”. Items unclaimed at the end of each term are sent to a charitable organisation.

COMMUNICATION  
       School phone number: 4157 4156         Mobile number: 0466 419 868

       Parents and carers are encouraged to approach school staff directly, preferably before  

       or after school, should they have any concerns about their child at school.

       For administrative enquiries, contact the Principal or the school’s Business Services  

       Manager. Our BSM currently works Tuesdays (from 11am), Thursdays and Fridays.
      SCHOOL PARADE
A parade involving all of the students is held fortnightly on Monday afternoons at 2.40pm. This provides an opportunity for sharing information and acknowledging the effort of children in academic, social and behavioural areas. Families are welcome to attend these parades – reminders will be included in the school newsletter.
     SCHOOL NEWSLETTERS
Fortnightly on Thursdays, a School Newsletter is issued to the eldest student of each family which contains items of interest concerning the school and district. This Newsletter is an important means of communication between the home and the school. 

A copy of all school newsletters is also be placed on our school website.

NOTICES AND PERMISSION FORMS

From time to time we will send home notices and permission forms concerning school events. Students should place completed permission forms and any associated payments in the locked mailbox in the office. 
SCHOOL WEBSITE AND FACEBOOK BOOK

School information is regularly posted to our school website and Facebook pages. 

      The school website can be found at www.maroondanss.eq.edu.au.
      Facebook page: https://www.facebook.com/.Maroondan-State-School-103127391515796/
      STUDENT REPORTS

       Reports are issued at the end of Terms 2 and 4 to keep you informed of your child’s  
       academic progress, effort and behaviour. Sometimes teachers may request that parents   

       attend a follow-up meeting to discuss reports. Similarly parents may request a meeting     

       with teachers. 
      THREE WAY REPORTING INTERVIEWS
       Three-way reporting interviews are held early in Terms 1 and 3.
       These interviews, which involve collaboration between the student, teacher and parent, 
       are an opportunity to celebrate student success and to set targets for the remainder of the 
       year. 
      PARENTS AND CITIZENS’ ASSOCIATION
Another way that parents and community members can keep themselves up-to-date regarding school activities is by joining the school’s P&C association. The P&C helps raise much needed funds for the school as well as monitoring and providing advice concerning  school policies and procedures. P&C meetings are usually held on the 1st Tuesday of every month, commencing at 3.15pm at the school. Actual dates and times are advertised in the school newsletter.  The Annual General Meeting is held in February and office bearers for the year are elected.  Your support for this essential body is encouraged.

EVENTS AND EXTRA-CURRICULAR ACTIVITIES
     BOOK CLUB

      Throughout the year our school offers parents and children the opportunity to purchase   

      books from the Scholastic Book Club.  Leaflets detailing available books are distributed 
      each term.
     SWIMMING
Swimming lessons are held in Term 4. Students travel to the Gin Gin pool by bus.  Transport is funded by the school and the P&C kindly pay for pool entry. Long hair is to be tied back, no jewellery is to be worn, and children are to wear swim shirt/t-shirt and one-piece togs/bathers.  Please note that swimming is part of the school curriculum and all children are to attend these lessons. If for some reason your child is not able to participate in swimming, the school must be notified. 

      SPORT
The school is a member of Gin Gin and District State Primary Schools Sports Association and sports competitions between Gin Gin cluster schools occur regularly throughout the year for children in Years 3-6.  In Terms 2 and 3 Small Schools Cross Country, Small Schools Sports and District Sports take place involving all Maroondan students. 
The school also receives Sporting School Funding, enabling the provision of  before and after school sports for all students each term. 

      LIBRARY
Students have access to the school library each week. As part of our library sessions they are encouraged to care for and value books. Your assistance at home in encouraging care for books is appreciated. If your child loses a book, it is his or her responsibility to try and find the book.  Cloth book bags are essential for borrowing library books.  Please ensure that your child returns any books that they have borrowed on Library Day (currently Tuesday).  Books should be borrowed for a maximum of two weeks at a time as other children may be waiting to borrow the same books. Families will be billed for lost books so that they can be replaced.  

     MUSIC
We have a visiting music specialist who teaches each class every week (currently on Tuesdays). 
      The school is open to considering provision of instrumental music tuition  should there be a   

      demand. Please contact the Principal if interested.

     LANGUAGES OTHER THAN ENGLISH (LOTE)
Years 5 and 6 students complete LOTE studies in Japanese. LOTE lessons currently occur each Wednesday and Friday. 
     RELIGION
Depending on availability of Religious Instructors, we have visiting religion instructors who visit the school once a week.  If you do not wish your child/children to attend these lessons, you must notify the office in writing to arrange for an alternative program for your child/children.

     SCHOOL CAMP
     A whole school camp lasting 3 days (2 nights) occurs in Term 3 each year. The camps are   

      educational, fun and character building for the students and we encourage all to attend. 
ASSISTING STUDENTS AT HOME AND AT SCHOOL
     HOMEWORK POLICY
      A copy of the school’s homework policy is included in your enrolment pack.

      At Maroondan, we believe that homework provides students with opportunities to  

      consolidate what they have learned in class. It also encourages discipline and good habits.      

      We recognise, however, that time for students and parents to complete homework can   

      sometimes be limited. 

      Undertaking homework should not stressful for students or parents and you are 
      encouraged to talk with your child’s classroom teacher if difficulties are encountered. 
     HOME READING AND MORNING READING IN SCHOOL
      Home reading is an important element of homework and we expect  that students from 

      Year 1 upwards will complete at least 15 minutes reading each night and that this will be  

      recorded on the home reading record by a parent or guardian. Maroondan students are 
      also encouraged to read to an adult in class upon arrival each morning. Parent volunteers   

      to listen to children read between 8.15am and 9.00am are always welcome.                 
BEHAVIOUR

      STUDENT CODE OF CONDUCT
A copy of the Maroondan State School Student Code of Conduct is issued to new students and parents in the enrolment pack. This document, based upon the Code of School Behaviour, identifies expectations of student behaviour at our school. These expectations are based around the four school values which are;

· Respect
· Effort

· Safety

· Self-Responsibility

A school-wide approach to positive behaviour is adopted at Maroondan. Where necessary, rules and expectations are explicitly taught in our classrooms. Students demonstrating positive behaviours are rewarded via the ‘Class Dojo’ system and parents can monitor student progress in this regard and communicate with class teachers via the ‘Class Dojo’ ap. Students who continue to demonstrate negative behaviours are issued with consequences. Rewards and consequences are identified in the Student Code of Conduct. Parents and students agree to follow the plan upon commencement at the school.
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